Duty and responsibility scope of the Company Secretary

1. To provide preliminary advice to the company directors on laws, regulations and
articles of the company, and to monitor proper and regular compliance, as well as to

report substantive changes to the directors.

2. To coordinate between the company directors and the management, to supervise
and coordinate matters pertaining to the relevant laws and regulations, including

proceedings to ensure compliance with resolutions of The Board of Directors.

3. To organize shareholders’ meeting and The Board of Directors’ meeting in

accordance with laws, company articles and other directives.

4. To record minutes of the shareholders’ meeting and The Board of Directors’ meeting
as well as to monitor compliance with resolutions of the shareholders’ meeting and

The Board of Directors’ meeting.

5. To oversee the disclosure of information and file the relevant reports under the rules
and regulations of The Securities and Exchange Commission and The Stock

Exchange of Thailand.

6. To prepare and archive the following documents:
- Company directors’ register
- Notice of The Board of Directors’ meeting and minutes of The Board of Directors’
meeting
- Notice of the shareholders’ meeting and minutes of shareholders’ meeting
- Annual registration statement (Form 56-1) and Annual report (Form 56-2) and

Annual Registration Statement /Annual Report (Form 56-1 One Report)
7. To maintain report of interest reports filed by company directors or executives.

8. To carry out other proceedings as prescribed by The Capital Market Supervisory

Board.
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